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Workshop 1 – Preparing your Engineering Internship Application 

Workshop 2 – Interview Skills – 18th October (Week 11)

After this workshop you will be able to:

• learn what to include in your resume, EOI and cover letter

• understand how to present your skills and experience to increase your chances of 

being invited to interview

• where to look for engineering internship opportunities 

• how to tailor your resume for the job/industry



WORK EXPERIENCE 
ENGN3100 

https://cecc.anu.edu.au/students/student-employability/work/

https://cecc.anu.edu.au/students/student-employability/work/


ENGN INTERNSHIP 
REQUIREMENTS 

For more 
information 
contact the 

CECC Student 
Employability 

Team

➢ https://programsandcourses.anu.edu.au/course/ENGN6200

➢ https://programsandcourses.anu.edu.au/course/ENGN3200

➢ https://cecc.anu.edu.au/students/student-employability/opportunities/

➢ https://cecc.anu.edu.au/students/student-employability/internships/engineering/

➢ https://cecc.anu.edu.au/students/st
udent-employability/internships/

https://programsandcourses.anu.edu.au/course/ENGN6200
https://programsandcourses.anu.edu.au/course/ENGN3200
https://cecc.anu.edu.au/students/student-employability/opportunities/
https://programsandcourses.anu.edu.au/course/ENGN6200
https://cecc.anu.edu.au/students/student-employability/internships/engineering/
https://cecc.anu.edu.au/students/student-employability/internships/
https://cecc.anu.edu.au/students/student-employability/internships/
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Common 
Questions ➢ How long should my resume be?

➢ Should I include all my personal details?

➢ Do I need an Objective? 

➢ Should I include my ATAR / GPA? 

➢ Should I include my High School and Subjects?

➢ What is a Skills Summary? 

➢ Should I include all my past jobs, internships 
and volunteering experience? 

➢ Should I include “Hobbies & Interests” ? 

➢ Should I include awards and achievements? 

➢ Who should I list as my Referee? 

➢ Can I write “Referees provided on request” ?



WRITING A 
RESUME 



What is the Purpose of a Resume?

To get you an interview!



https://www.anu.edu.
au/students/careers-
opportunities/careers

https://www.anu.edu.au/students/careers-opportunities/careers
https://www.anu.edu.au/students/careers-opportunities/careers
https://www.anu.edu.au/students/careers-opportunities/careers


• Name & Contact details

• Personal Objective | Also referred to: Career Objective / Career Statement / 
Personal Profile / Career Summary / About Me

• Education & Qualifications – reverse chronological order

• Skills Summary: Technical Skills, Interpersonal Skills, Languages

• Projects / Portfolio – both academic and extracurricular 

• Relevant Work History (includes employment, placements, internships) 

• Other Work History (can include PT, casual jobs, volunteer work)

• Professional Memberships – (If you have not joined EA, do it NOW!)

• Achievements / Awards / Scholarships / Publications 

• Extracurricular activities / Volunteer Work

•   Referees x2

What to include in a Resume



• Your Date of Birth 

• Your Gender / Sexual Preference 

• Marriage or Relationship Status / Children

• Race or Ethnicity 

• Full Residential Address

• Photo (unless Actress, Model etc)

• Complicated / Overly Colourful Templates

What NOT to include



Common Mistakes
• Spelling and grammatical errors 

• Inconsistent fonts / Bad formatting 

• Obvious ‘cut and paste’

• Too wordy or too brief 

• Not tailored to the job and/or Organisation

• Not clear explanations, and leaves reader with questions

• Fancy gimmicks (borders, highlighting, underlining, many fonts)

• Unprofessional email address

• Lack of detail about your studies

• Overstated claims or bluffing

• Incorrect contact details

https://www.bing.com/ck/a?!&&p=8ef7a277a37a825aJmltdHM9MTcxMzA1MjgwMCZpZ3VpZD0xYzgxMGEzMC1lODIxLTZlY2UtMDExMS0xZTFjZTlmNDZmMmUmaW5zaWQ9NTU1MQ&ptn=3&ver=2&hsh=3&fclid=1c810a30-e821-6ece-0111-1e1ce9f46f2e&u=a1L2ltYWdlcy9zZWFyY2g_cT1taXN0YWtlJTIwaWNvbiZGT1JNPUlRRlJCQSZpZD01OUJBNzg3RTI3REVFODkxQUE3QUE1N0Y0MzE1QjgyMzU4RDlFNTdC&ntb=1


What is a Personal Objective? 

Around 3-4 sentences at the top of your resume outlining your career goals and 

aligning your skills and personal values to the position you are applying for.

• Who are you? What have you done? Where are you going? 

• What do you have to offer the organisation? Why should they hire you?

• It should be tailored to the role and organisation – use mirrored language.

• Avoid using AI to write this (its obvious!) it should be personal to you! 

• Avoid common cliché phrases– make it unique and stand out!



Example Personal Objective

Bad example: 
Seeking a job in robotics and AI where I can use my skills.

Better example: 
ANU Computing student with a passion for robotics and 
artificial intelligence, seeking opportunities to apply 
technical skills in C++ and Python to contribute to innovative 
projects in the field. Eager to leverage academic knowledge 
and hands-on experience to make impactful contributions to 
cutting-edge technologies in robotics and AI.





How to write a Skills Summary 
Be prepared to talk to these if invited to an interview! 

• Technical Skills

• Coding Languages 

• Programs / Software 

• Methodology 

• Practical Skills 

• Interpersonal / Professional 

• E.g. Communication, Leadership, Teamwork 

• Mirror skills from position ds

• Always include proven examples from your experience

• Spoken Languages 

• Include proficiency e.g. (Fluent)



 

Understanding 
the changing 
nature of work

What skills will be in demand in 
the future?

Employers value both technical 
and employability skills. 
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https://content.yourcareer.gov.au/sites/default/files/2023-11/AusJobs_2023_ACC.pdf






Professional Experience 
Reverse chronological order – Current position at the top!

Employers want to know: 

• What you learnt? 

• Examples of where you applied knowledge in the ‘real world’

• What skills you developed / transferrable skills:

✓ About communication 

✓ About administration

✓ Working in a team

This is the experience you will bring to future jobs.



Describing your experience 

Instead of this… Try this...

Data entry and analysis in excel. Modelled 20 years of historical financial data in excel 
to determine relationship between commodity prices 
and profitability.

Waiting tables, working the bar & hosting wine 
tastings.

Managed 150 person capacity bar, requiring 
exceptional customer service, dispute resolution, and time 
management.

Chair of volley ball club social committee. Chaired social committee of 10 and organised 
events throughout the year attended by 200-300 
members.

Tutored Year 12 commerce students. Developed tutorial content, marketing, pricing, and 
time management strategies to establish a successful 
small business tutoring Year 12 commerce students.



Experience to include: 

✓ Formal Education & other Training (e.g. First Aid) 

✓ Professional Work Experience (FT/PT)

✓ Casual Work Experience – transferable skills!

✓ Contracting / Consultancy / Free lance work 

✓ Internships / Placements

✓ Extra-Curricular Activities - Student Societies, Sports clubs etc. 

✓ Projects (e.g. Capstone)

✓ Volunteer Work

✓ Work associated awards / achievements 



WRITING AN 
EXPRESSION OF 

INTEREST (EOI) OR 
COVER LETTER



What is the difference between an EOI & a 
cover-letter?

“Like a cover letter, an expression of 
interest accompanies an up-to-date 
resume. However, expressions of interest 
are more general than cover letters, as 
they focus on the writer's qualities and 
the value they'd bring to the company 
rather than addressing specific criteria”. 

Source: indeed (2022)



• Can also sometimes be called EOI or Statement

• Written response to accompany your Resume for an application 

• Normally up to 300 words but can vary by organisation

• Relates to the job role and organisation, referring to your values, skills and 
interests in alignment to the position.

• Gives a snapshot of your professional profile to potential employers / hosts

What is an Expression of Interest?



• Letter to the hiring manager to accompany your Resume for an application 

• Normally no longer than 1-2 pages – the company will usually specify

• Generally used to allow the applicant to address selection criteria relating 
to the job description, requested directly by the organisation.

• Gives you the opportunity to expand on experience in your resume

• Allows you a chance to be unique and provide personal examples 

What is a Cover Letter?



Understand the company you are applying to …

• What is their Workplace Culture?
• Do they have a Mission Statement or Philosophy?
• What are their Values? Do these resonate with you? 

Know what role you are applying for …

• What skills are required?
• What experience they are looking for?
• What type of person do they want? – Culture fit?

Research the Company



Purpose of 
an EOI or 
Cover Letter

To get to the next stage…

Employers want to know:

1. Why do you want the internship?
• How does this opportunity contribute 

to your career development?

2. Do you want to do the internship?
• Are you motivated and can show an 

understanding of the role?

3. Do you fit in the organisation’s culture?
• Do your values align?



Tips for how 
to get started 
 

1. Research the company thoroughly

2. If writing a letter, address the right person

3. Make sure you customise each EOI/letter

4. Include all the necessary information

5. Write a solid opening paragraph

6. Detail your qualifications and work experience

7. Explain why you think you would suit the role

8. Explain what you think you would gain from the 
internship – what do you want to learn?

9. Explain what skills you can provide 

10. Review and edit

34



How to make the most 
of your Internship

• Industry Insight

• The beginnings of a Professional Network

• Workplace Experience 

• A Stronger Resume

• A Stepping Stone to Employment

• A Confidence Booster

35



WHERE TO 
LOOK FOR AN 

INTERNSHIP



Job 
Sources
Where to find jobs?

Student-Specific Job Boards

• ANU Careers Jobs Board | https://careerhub.anu.edu.au/students/jobs

• CECC Student Opportunities | https://cecc.anu.edu.au/study/student-opportunities/

• GradConnection | https://au.gradconnection.com/

• Prosple | https://au.prosple.com/

• Engineers Australia | https://yea.engineersaustralia.org.au/internship-hub-students 

Other Job Search Websites in Australia: 

• Seek | Extensive job listings across various industries. 

• Indeed Australia | Extensive listings from various sources

• LinkedIn Jobs | Professional networking site with job listings & internships

• Jora | Aggregates listings from multiple sources. 

• Ethical Jobs | Jobs with a social and environmental impact. 

https://careerhub.anu.edu.au/students/jobs
https://cecc.anu.edu.au/study/student-opportunities/
https://au.gradconnection.com/
https://au.prosple.com/
https://yea.engineersaustralia.org.au/internship-hub-students


Hidden 
Job 
Market

What is the hidden job market?

This refers to those jobs that employers do not advertise or make available publicly. 

There are many reasons an employer hires this way - it can save money and time, simplifying 
the recruitment process.

Strategies

• Explore current or previous company 

• Reach out to existing contacts

• Join networks and associations

• Use professional associations or alumni groups

• Stay relevant on LinkedIn

• Connect with recruiters (use LinkedIn)

• Pursue volunteer opportunities

• Attend industry events and careers fairs



Engineering Australia
FREE Student Membership!

https://www.engineersaustralia.org.au/membership/student

https://www.engineersaustralia.org.au/membership/studentt


Engineering Australia



https://yea.engineersaustralia.org.au/internship-hub-students

https://yea.engineersaustralia.org.au/internship-hub-students




QUESTIONS?
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